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REQUEST FOR PROPOSALS: CONSTRUCTION SERVICES  
MILLER COMMUNITY CENTER – PARKING IMPROVEMENT PROJECT 

 
I. PURPOSE & GENERAL INFORMATION 
 
The City of Burlington's Department of Parks and Recreation seeks professional construction 
services for the Robert Miller Community Center parking improvement project located at 130 
Gosse Court Burlington, Vermont  05408.  Questions concerning this RFP must be made in 
writing and received through mail or email by Friday, April 18, 2012.   
 
RFP Issue Date:    Wednesday, April 11, 2012, 8:00 AM 
 
Inquiries to:    Jen Francis, Parks Planner 

Department of Parks and Recreation 
645 Pine Street, Suite B 
Burlington, VT  05401 
Phone: (802) 865‐7248 
jsfrancis@ci.burlington.vt.us 

 
Owner:      City of Burlington – Department of Parks and Recreation 
      645 Pine Street, Suite B Burlington, Vermont  05401 
 
Team:      Construction Manager: Professional Construction Inc. 

    Engineer: Lamoureux Dickinson 
 
Plans available at:  BluePrints Etc., 802‐865‐4503 
  80 Farrell Street So. Burlington, VT.   
  (BluePrints Etc. will charge you directly for the cost of reproducing the plans.) 

 
RFP Proposal Deadline:  Friday, April 27, 2012, 12:00 PM 
 
II. SCOPE OF WORK 
 
Description of Services 
This RFP addresses the proposed parking expansion project at the Miller Community Center and 
is limited in scope to the construction services associated with the construction of 22 parking 
spaces as described in the bid documents.   
 
The Department of Parks & Recreation seeks a contractor to provide professional construction 
services to complete the project.  This includes permitting (e.g. excavation in city right of way), 
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value engineering, construction, facilitation of project communication and alignment with the 
project construction manager. 
 
A construction manager has been engaged to provide professional construction management 
services for an interior renovation project at the Miller Center, currently underway.  This CM will 
manage both the construction of the interior renovation and the exterior improvements. 
 
Bid Package & Scope of Work: Sitework 
All sitework, site concrete, and asphalt paving work described on the contract plans in strict 
accordance with the Contract Documents. Following is a general description of the scope of 
work which is not intended to be all inclusive:   

 
1. Excavation and backfill for all electrical conduits (conduit to be installed by others). 
2. The Owner will provide a baseline and benchmark, all other layout required by the 

scope of work is the responsibility of the Subcontractor. 
3. Traffic control as required. 
4. Install and maintain erosion control. 
5. Cuts and fills for new parking lot. 
6. Receive, unload, inventory, store items required and specified in this bid package.  
7. Furnish, place and compact all material for the parking lot expansion. 
8. At all disturbed areas furnish and place screened topsoil, grade the topsoil, seed and 

mulch.  Establish growth through the second mowing (mowings by the Owner). 
9. Maintain access around the site for other trades. 
10. Dewatering for concrete work if required. 
11. Furnish and install new light pole bases 
12. Remove any trees, bushes and shrubs in the new paved parking area and dispose of off‐site. 
13. Pavement saw cutting and patching where required. 
14. Asphalt paving and pavement markings. 
15. Prep for exterior concrete. 
16. Furnish and install all new concrete curbing and sidewalks. 
17. New fencing around the dumpster area with vinyl slats for screening as shown on the 

contract plans. 
18. Daily clean up to include, pavement sweeping, dust control, placing trash in a dumpster 

furnished by this contractor or removing trash on a daily basis. 
19. Furnish temporary toilets during the period of this work. 
20. The new parking lot pole lights will be fed from the last existing pole light closest to the 

new pole lights. If there is not an extra conduit feed in the existing light pole base, then 
the electrical contractor will run conduit on the exterior of the light pole base, into the 
pole base and make the connection in a manner that compiles with all applicable codes. 

21.  Electrical work is not included in this scope of work, but coordinating and working with 
the Owner’s Electrical contractor is included in this scope of work. 

 
Miscellaneous Provisions 
The Owner will provide a baseline and benchmark, all other layout required by the scope of 
work is the responsibility of the Subcontractor.  The Subcontractor’s on‐site Supervisor will be 
required to attend a weekly coordination meeting.  Subcontractor shall also be required to 
recycle mandatory recyclables. 
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Contract Documents 
The following comprise the project contract documents: 

• Site Plan Sheet 1 of 2, last revision dated 2/2/12 by Lamoureux & Dickerson Consulting 
Engineers 

• Sitework Details and Specifications Sheet 2 of 2, revision dated 2/2/12 by Lamoureux & 
Dickerson Consulting Engineers 

• Lighting Plan Sheet 1 of 1, dated 2/14/12 by Lamoureux & Dickerson Consulting Engineers 
• Document dated April 9, 2012 re: Sitework and Electrical Information and Specifications 

for Paving, Drainage, and Exterior Lighting Improvements at Miller Community & 
Recreation Center ‐ 130 Gosse Court  

• City of Burlington General Bid Requirements dated February 2012 
• Federal Labor Standards/Davis Bacon Wage Rates and reporting requirements 
• HUD Section 3 Contract requirements 
• M‐WBE Program Policy 
• Women in Construction Trades Ordinance and Reporting Forms 

   
Schedule 
All work within the scope of this contract is to be completed by June 22, 2012 unless approved 
by the Department.   

 
III. SUBMITTAL REQUIREMENTS 
 
Technical Proposal Requirements 
The technical proposal should demonstrate that the proposer understands the intent and scope 
of the project, the character of the deliverables and the construction, the services required for 
their delivery, and the specific tasks that must be performed in the course of supplying these 
services.  In addition, the qualifications of the proposer to supply the required services must be 
demonstrated.  Proposers will be evaluated on technical expertise and past performance.  In 
order to assist in the evaluation process, please include the following information in the 
technical proposal: 

 
Cover Letter 
This section should provide a brief introduction along with an overview of the proposer’s 
understanding of the nature of the work and approach to be taken. 
 
Introduction to the Construction Company 
Proposers shall provide the following information relevant to their companies. Similar 
information must be provided for each sub‐consultant or each member of a joint venture. 
 
A. Firm name and business address, including telephone number and email contact. 
B. Description of company including: size, year of establishment, former firm names, if 

applicable, location of office/operation servicing Burlington, history, etc. 
C. Type of ownership, name and location of parent company and subsidiaries, if any. 
D. A description of the firm’s general qualifications, including experience with similar types 

of projects, color images/examples of your work as is relates to this project. 
E. A description of the specific skills and services the firm offers.  
F. Evidence of insurance. 
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Qualifications and Experience of Key Staff 
Proposers shall identify key individuals assigned to this project and include the function 
and/or responsibility of each of the identified individuals.  Experience summaries of these 
key individuals shall be provided, with emphasis on previous experience on similar projects 
in similar roles.  Resumes of these key individuals may also be included as an appendix.  This 
section should include a discussion of the company’s ability to respond to requests in a 
timely manner. 
 
References 
Proposers shall submit names, addresses, and phone numbers of at least three references 
familiar with the consultant’s ability, experience, and reliability in the performance and 
management of projects of a similar nature. 
 
Items Specific to this Project 
Proposers shall address any proposed deviation in the specifications and drawings that 
should be brought to the attention of the Department as well as confirm the proposed 
schedule.  In addition, the proposer shall list any provisions that the proposer will require of 
the Department. 
 
Cost Proposal Requirements 
The cost proposal should present a table including hourly and overtime rates for all 
classifications of personnel who may be utilized under this contract and the total cost of 
services to complete the scope of work.  
 
Certificate of Insurance 
See attached sample for certificate of insurance.  Adherence to the limits and coverage 
amounts is required.  The City of Burlington and Professional Construction, Inc. shall be 
listed or included as additional insured with regard to the general liability and automobile 
liability policies, as required by written contract or agreement. 

 
Submission & Deadline for Receipt of Proposals 
Mail proposals to:   
 

Jen Francis, Parks Planner 
Department of Parks and Recreation 
645 Pine Street, Suite B 
Burlington, VT  05401 

 
All proposals in response to this RFP shall be received in sealed envelopes clearly marked 
“REQUEST FOR PROPOSALS: CONSTRUCTION SERVICES MILLER COMMUNITY CENTER – PARKING 
IMPROVEMENT PROJECT” at the address shown above no later than 12:00 PM on Friday, April 
27, 2012.  At this time, they will be publicly opened and recorded.  Four sets of proposals must 
be submitted by each Proposer.  Late replies will not be considered. 
 
Proposers are solely responsible for ensuring that proposals arrive on time.  Proposals that are 
received after the due date and time will be returned unopened. Faxed proposals will not be 
accepted. 
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IV. PRE‐BID SITE VISIT 
 
A pre‐bid site visit will be held at the Miller Center on Monday, April 16, 2012 from 11:00 AM – 
12:00 PM.  All proposers are encouraged to attend. 
 
V. EVALUATION AND SELECTION 
 
This RFP does not commit the Department to pay any costs incurred by any proposer in the 
submission of a bid.  The proposer is responsible for all costs associated with its response to this 
RFP.  The Department reserves the right to reject any or all proposals at any time with no penalty 
and to waive immaterial defects and minor irregularities in proposals.  All materials submitted in 
response to this RFP will become the property of the City upon delivery.   
 

1)  All proposals must be received no later than 12:00 PM on Friday, April 27, 2012. 
2)  Written proposals will be reviewed and analyzed by the Department of Parks & Recreation.   
3)  The award will be made to the lowest responsive and qualified proposer. 
4)  Firms not selected will be notified in writing of the selection outcome. 
5)  Execution of a contract between the selected contractor and the City of Burlington 
Department of Parks & Recreation.  

 
Selection Criteria 
A selection committee will evaluate each proposal.  Evaluation criteria will include but will not 
be limited to: 
 

A. Qualifications of the contractor and personnel (including any subcontractors) to be 
assigned to this project and their experience completing similar projects.  

B. Overall look and completeness of the proposal.  
C. Clarity of the proposal, skills available, and expertise with specific skills.  
D. Demonstration of overall understanding of project objectives and desired end product. 
E. Demonstration of understanding of proposed materials, design and ability to provide 

alternate solutions when applicable.   
F. Completeness of submitted proposal with all elements required by the RFP. 
G. References, reputation, and direct experience of Proposer relative to construction 

quality, working within budget, staying on schedule, and problem resolution. 
H. Cost of proposal. 

 
VI. TYPE OF CONTRACT 

 
The Department expects to select a proposal based on the evaluation criteria listed above and 
to issue a contract agreement between the City of Burlington Department of Parks & Recreation 
and the Construction Manager. 
   
VII. REVISIONS TO THE REQUEST FOR PROPOSALS 
 
If it becomes necessary to revise any part of the RFP, an addendum will be sent to all proposers 
who received the original document. 
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VIII. LIMITS OF LIABILITY 
 
The City of Burlington Department of Parks & Recreation assumes no responsibility or liability 
for costs incurred by proposers in responding to the RFP, or in responding to any further request 
for interviews, additional data, etc., prior to the issuance of a contract. 
 
IX. ACCEPTANCE AND REJECTION OF PROPOSALS 
 
The Department of Parks & Recreation reserves the right to reject any and all proposals 
submitted in response to this RFP.  The Department will not negotiate with the contractor 
between opening the proposals and award of the contract. 

 
X. APPEAL OF AN AGGRIEVED PROPOSED 
 
If a proposer is aggrieved by the award of the contract, the proposer may appeal in writing to 
Mari Steinbach, Director, City of Burlington Department of Parks and Recreation at 645 Pine 
Street Suite B Burlington, VT 05401.  The appeal must be postmarked within fourteen (14) 
calendar days following the date of the written notice to award the contract.  After the decision 
of the Director, if the proposer is unsatisfied they can appeal to the City’s Board of Finance.  The 
appeal must be postmarked within fourteen (14) calendar days following the date of the written 
notice of the Director’s decision.  The Board of Finance decision is final. 
 
XI. TIMELINE 
 
The proposed timeline process is as follows: 

A. Submission of all materials by 12:00 PM on Friday, April 27, 2012. 
B. Proposal review/selection: week of April 30, 2012. 
C. Signing of contract:  Week of May 7, 2012. 
D. All work complete by June 22, 2012. 

 
XII. STATUTORY & OTHER REQUIREMENTS 
 

This project is partially funded with public funds and will require compliance with all federal, 
state and local rules and regulations including:  
 

A. Civil Rights & Equal Employment Opportunity 
The contractor shall not discriminate on the basis of race, color, national origin, sex, 
physical disability or veteran status in the award and performance of assisted contracts. 

B. DBE Obligation 
The contractor agrees to assure that Disadvantaged Business Enterprises (DBEs), as 
defined in 49 CFR Part 23, have the maximum opportunity to participate in the 
performance of contracts and subcontracts financed in whole or in part with Federal 
funds.  In this regard, the contractor shall take all necessary and reasonable steps in 
accordance with 49 CFR Part 23 to ensure that DBEs have the maximum opportunity to 
compete for and perform contracts.  Bidders are urged to obtain DBE participation in 
this project.  After completion of the project, if DBE participation is obtained, the 
contractor shall furnish the Contract Administrator with the names of DBEs participating 
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with a complete description and the dollar value of work of supplies provided in each 
such DBE transaction. 

C. Debarment / Suspension Certifications E.O. 12549 
Agency specific regulations (e.g., HUD grants, see 24 CFR 85.35 and Part 24; EPA grants, 
see 40 CFR Part 32). 

D. Livable Wage Ordinance City of Burlington Code of Ordinances 21‐80 et seq. 
Requires payment of an annually adjusted “livable wage” to employees working on the 
funded project. 

E. Davis Bacon wage rates apply 
 
Proposers are advised that contracts in excess of $15,000 are subject to the Disadvantaged 
Business Enterprises Procurement requirements, and the Livable Wage Ordinance.  Contracts in 
excess of $50,000.00 are, in addition, subject to the requirements of the Women in Trades 
Program Compliance guidelines.  
 
XIII. HAZARDOUS MATERIALS 
 
If at any time during construction, the presence of unanticipated hazardous materials at or 
proximate to a construction site is detected the construction contractor shall cease work in the 
affected area and notify the Department of Parks and Recreation.  Proper disposal procedure 
and appropriate actions shall be discussed at that time. 
 
XIV. HISTORIC PRESERVATION  
 
If at any time during construction, the presence of unanticipated historic and archeological 
resources are detected at or proximate to a construction site, the construction contractor shall 
cease work in the affected area notify the Department of Parks and Recreation verbally and in 
writing. The owner is responsible for notification of the Agency of Natural Resources. 
 
XV. PUBLIC RECORDS POLICY 

 
Due regard will be given for the protection of proprietary information contained in all proposals 
received; however, vendors should be aware that all materials associated with the procurement 
are subject to the terms of the Vermont Access to Public Records Act (1.V.S.A. Ch. 5, Subchapter 
3) and all rules, regulations and interpretations resulting there from, including those from the 
Board, the office of the Attorney General of the State of Vermont, and the office of the Vermont 
Secretary of State, and any other applicable rules, regulations or judicial decisions regarding 
access to the records of government. 
 
It will not be sufficient for vendors to merely state generally that the proposal is proprietary in 
nature and not therefore subject to the release to third parties.  Those particular pages or sections 
which a vendor believes to be proprietary and of a trade secret nature must be specifically identified 
as such and must be separated from other sections or pages of their proposal.  Convincing 
explanation and rationale sufficient to justify each exemption from release consistent with Section 
316 of Title 1 of the Vermont Statutes Annotated must accompany the proposal.  The rationale and 
explanation must be stated in terms of the prospective harm to the competitive position of the 
vendor that would result if the materials were to be release and the reasons why the materials are 
legally exempt from release pursuant to the above‐cited statute.  All such materials should be 
submitted in a separate sealed envelope and marked “CONFIDENTIAL”.   
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DATE:  April 9, 2012 
 
TO  Potential Bidders 
 
FROM:  Jen Francis, Parks Planner 

865-7248  
jsfrancis@ci.burlington.vt.us 

 
RE:  City of Burlington - Parks & Recreation Department 

Paving, drainage, and lighting improvements 
Miller Community & Recreation Center - 130 Gosse Court 

 
 
Dear Bidder: 
 
This bid request is made by the City of Burlington - Parks & Recreation Department for proposed work at the 
Miller Community & Recreation Center located at 130 Gosse Court.  The proposed work is presented on a 2 
sheet set of plans, last revised February 2, 2012, by Lamoureux & Dickinson Consulting Engineers, Inc.  Work 
on this project is subject to a Zoning Permit issued by the Department of Planning and Zoning, and an Erosion 
Prevention and Sediment Control Plan approval issued by the Department of Public Works.  The contractor 
shall execute the work in accordance with the conditions of these approvals. 
 
By submitting a bid, each bidder acknowledges that they have visited the site and have familiarized themselves 
with the local conditions under which the work is to be performed and have correlated their observations with 
the requirements of the plans.  Each bid shall be based upon the labor, materials, systems, and equipment 
required by the plans without exception.  Bidders shall not assert that there was a misunderstanding 
concerning the nature of the work to be performed.   
 
The work area is located at the west end of the active Community & Recreation Center, and adjacent to 
Schiffiliti Park and two public schools.  While the small parking area at the west end of the building (10 existing 
spaces) will be closed during construction, and may be used by the contractor, the remainder of the site must 
remain available for use.  The existing access drives and parking along the east and north side of the 
Community & Recreation Center must be unobstructed and available for use throughout the duration of the 
work.   
 
A lump sum price is requested for each of the bid items.  The lump sum price shall be full compensation for 
each work item completed in accordance with the plans.   
 
The City of Burlington reserves the right to reject any and all bids, or limit the scope of work to be performed by 
awarding only one or more of the bid items. 
 
The successful bidder must fully complete all the work by _________________, 2012. 
 
All bids shall be received at the Parks & Recreation Department offices located at 645 Pine Street - 
Suite B, Burlington by _____ PM on ______________,  2012.  Bids will be publicly opened and read aloud.  
The City of Burlington intends to review the bids and notify the successful bidder within ____ calendar days. 
 
This cover sheet is considered part of the bid form and shall be submitted by the bidder with the 
completed bid form.   
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 Bid Form 
 
Project: Miller Community & Recreation Center 
  130 Gosse Court, Burlington 

Paving and drainage improvements 
 
Plans:  Sheets 1-2 by Lamoureux & Dickinson Consulting Engineers, Inc., last revised February 2, 2012 
 
Completion: Contractor agrees to fully complete all work by _______________, 2012. 
 
Contractor: Company name: ___________________________________ 
 

Contact person: ___________________________________ 
 
Address:  ___________________________________           
                                                                                                                    

Tel #:___________    Fax #:_____________ 
 
Email:______________________________ 

 
  
Item      Unit  Quantity Unit Price  Total Price 
 
 
1.  Gravel subbase, site grading,  LS        1  $___________ $____________ 

concrete curb & sidewalk 
 
2.   Paving     LS        1  $___________ $____________ 
 
 
3.   Line striping    LS        1  $___________ $____________ 
 
 
4.   Pole lighting    LS        1  $___________ $____________ 
 
 
5.   Fence     -----------     NOT INCLUDED IN CONTRACT     ----------- 
 
 
6.   Signage     -----------     NOT INCLUDED IN CONTRACT     ----------- 
 
 
The lump sum price shall be full compensation for each bid item representing separate components of work 
completed in accordance with the plans and permit conditions.  Payment for items of work required by the 
plans, but not specifically listed as a separate item shall be considered as incidental and included in the price 
for the items listed and will not be paid for as a separate item. 
 
 
Prepared by:__________________________ Date:_____________________ 
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The following descriptions of the work associated with each item are intended to supplement the information 
provided on the design plans and in the permits.  Together, the work items comprise the full extent of the work 
necessary to complete the entire project as shown on the plans.  Work items required for the completion of the 
work, but not specifically referenced herein, shall be considered incidental to the items listed.  Compliance with 
the permits and approvals shall be incidental to each work item. 
 
1.  Gravel subbase, site grading, concrete curb and sidewalk 
This item includes tree clearing, excavation, compaction, and grading associated with the gravel subbase, 
grass drainage swale, general site grading, gravel walkway, and the new concrete curb and sidewalk.  The 
contractor shall excavate, place, and compact the materials to the lines and grades shown on the plans.  All 
materials, including but not limited to, the crushed gravel subbase, geotextile, concrete, and topsoil shall meet 
the requirements of Section 700 of the State of Vermont Agency of Transportation Standard Specifications for 
Construction and the project plans. 
 
The contractor shall provide the owner with material certifications or test results from materials sampled onsite 
to demonstrate compliance with the gravel gradation and compaction requirements and minimum concrete 
compressive strength. 
 
Prior to construction, the contractor shall flag the limits of the tree clearing for the parking area and grass 
swale.  The owner shall review and approve the tree clearing limits before any trees or shrubs are removed. 
 
Prior to construction of the gravel walkway between the existing pavement and the new fenced play area, the 
contractor shall confirm the gate location with the owner, so that the gravel walkway will be aligned with the 
gate.   
 
The contractor shall coordinate with the owner on the location of the excess soil stockpile within the fenced 
storage area.  Excess soil may be stockpiled within the fenced storage area, and will remain the property of the 
owner.  The contractor shall be responsible for erosion prevention and sediment control measures throughout 
construction.  At the completion of construction, the contractor shall insure that silt fence is in place along the 
downslope perimeter of the stockpile, and that the stockpile has been completely mulched with hay.   
 
All areas disturbed by the contractor’s operations shall be restored to a condition equal to or better than prior to 
construction.  All areas outside the limits of pavement and sidewalk shall have a vigorous growth of grass 
established.   
 
This item also includes installation, maintenance, monitoring, repair, replacement and removal of the erosion 
prevention and sediment control measures.  Depending upon the methods and means of the contractor’s 
execution of the work, additional erosion prevention and sediment control measures may be required beyond 
those presented on the plans.  The contractor shall be responsible for maintaining compliance with the City’s 
Erosion Prevention and Sediment Control Plan approval.   
 
Payment shall be lump sum for the construction of the gravel subbase, concrete curb, concrete sidewalk, 
gravel path, grass swale, and stockpiling of excess soil onsite in accordance with the plans.  Payment shall be 
full compensation for furnishing, transporting, handling, placing, and compaction; and for furnishing all 
equipment, tools, labor and incidentals required to complete the work. 
 



 4

 
2.  Paving 
This item includes the fine grading of the gravel subbase and the placement and compaction of the bituminous 
concrete pavement at the depth and number of lifts shown on the plans.  Fine grading of the gravel subbase 
shall be to the grades shown on the plans, less the thickness of the pavement layer(s) to be placed.  This item 
includes the application of emulsion along the face of the concrete curb, and the application of emulsion 
between lifts of pavement if the wearing course pavement is not placed immediately following the base course 
pavement.  Smooth cutting the edge of the existing pavement prior to placement of the new pavement shall be 
incidental to this item.  All materials and work shall be in accordance with Section 400 of the State of Vermont 
Agency of Transportation Standard Specifications for Construction. 
 
Payment shall be lump sum for the compacted thickness of bituminous concrete pavement lift(s) in the areas 
as shown on the plans.  Payment shall be full compensation for furnishing, transporting, handling, placing, and 
compaction of the bituminous concrete pavement; and for furnishing all equipment, tools, labor and incidentals 
required to complete the work. 
 
3.  Line Striping 
This item includes the new crosswalk and aisle striping within the existing paved parking, as well as the new 
striping for the spaces in the new parking area.  All pavement markings shall be retroreflective paint.  Materials 
and installation shall be in accordance with Section 646 of the State of Vermont Agency of Transportation 
Standard Specifications for Construction.  This item shall include sweeping, cleaning, or otherwise preparing 
the pavement surface for application of the paint.  This shall apply in particular to the surface of the existing 
paved parking area. 
 
Payment shall be lump sum for the pavement markings shown on the plans.  Payment shall be full 
compensation for furnishing, handling, placing and installation of all materials; and for furnishing all equipment, 
tools, labor and incidentals required to complete the pavement markings.   
 
4.  Pole lighting 
This item includes the new exterior pole mounted lighting adjacent to the new paved parking area.  The new 
wall mounted light fixture near the door at the northwest corner of the building is not included in the sitework 
contract.  The pole lighting item includes the reinforced concrete base, anchor bolts, pole, and light fixture as 
well as the conduit, wire, grounding wire/rods, all accessories, and labor to provide a functioning lighting 
system.  The light fixture and pole shall be as specified on the plans.   
 
The City will provide to the contractor a schematic layout with wire and conduit specifications for the electrical 
system to serve the new lighting.  All work shall meet the National Electric Code and applicable City of 
Burlington code requirements, and requirements of the Burlington Electric Department. 
 
The connections to power source, and the furnishing of all labor, tools, equipment, and incidentals necessary 
to complete the work will be incidental to other items.  
 
Payment will be full compensation for furnishing, transporting, handling, and installing the materials and 
equipment specified. The connection to the power source, and the furnishing of all labor, tools, equipment, and 
incidentals necessary to complete the electric work will be incidental to this item.  The Pole Lighting item 
includes, but is not limited to, excavation, backfill, concrete, cover plate and frame, anchor bolts, mast, bracket 
or mast arms, poles, bases, luminaires, ballasts, lamps, transformer enclosures, wiring, necessary fusing, 
connections to power sources, circuit testing, circuit breakers, photoelectric cells, grounding, hardware, and for 
furnishing all labor, tools, equipment, and incidentals necessary to complete the work. 
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5.  Fence 
This item is NOT INCLUDED IN THIS CONTRACT.  The City will install the fence around the play area and the 
dumpster enclosure with their own forces or utilizing a subcontractor.  The dumpster fence enclosure will not 
be installed until after substantial completion of the parking area paving. 
 
6.  Signage 
This item is NOT INCLUDED IN THIS CONTRACT.  The City will install any necessary signs and posts, 
including the sign designating the day care drop off zone. 
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CITY OF BURLINGTON 
GENERAL BID REQUIREMENTS 

February 2012 
 

A. STATUTORY AND OTHER REQUIREMENTS 
This project is funded with public funds.  Compliance with all applicable federal, 
state and local rules and regulations is required, including but not limited to the 
following laws, rules and regulations: 
1.      Davis‐Bacon 
2.      NEPA 

B. COPELAND ANTI KICKBACK ACT  
The CONTRACTOR shall conform to the text of 18 U.S.C. 1913, which prohibits the 
use of sub‐grant funds for lobbying. 

C. CIVIL RIGHTS & EQUAL EMPLOYMENT OPPORTUNITY 
The CONTRACTOR shall not discriminate on the basis of race, color, national origin, 
sex, physical disability or veteran status in the award and performance of assisted 
contracts. 
 
The CONTRACTOR shall comply with Title VI of the Civil Rights Act of 1964, as 
amended, prohibiting employment discrimination; and section 504 of the 
Rehabilitation Act of 1973, as amended, prohibiting the discrimination against 
people with disabilities; and the Americans with Disabilities Act of 1990 which 
prohibits discrimination on the basis of disability; and the Age Discrimination Act of 
1975 which prohibits discrimination on the basis of age. 

D. LIVABLE WAGES ORDINANCE 
The CONTRACTOR shall comply with (C3) LIVABLE WAGES ORDINANCE.  Please see 
Code Ordinances, City of Burlington, VT, SUBPART B ‐ RELATED LAWS, CHAPTER 21, 
ARTICLE VI ‐ LIVABLE WAGES, Sec. 21‐80 through Sec. 21‐87.  

 
E. DBE OBLIGATION 

The CONTRACTOR agrees to assure that Disadvantaged Business Enterprises (DBEs), 
as defined in 49 CFR Part 23, have the maximum opportunity to participate in the 
performance of contracts and subcontracts financed in whole or in part with Federal 
funds.  In this regard, the contractor shall take all necessary and reasonable steps in 
accordance with 49 CFR Part 23 to ensure that DBEs have the maximum opportunity 
to compete for and perform contracts.  Bidders are urged to obtain DBE 
participation in this project.  After completion of the project, if DBE participation is 
obtained, the contractor shall furnish the Contract Administrator with the names of 
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DBEs participating with a complete description and the dollar value of work of 
supplies provided in each such DBE transaction. 

 
Proposers are advised that contracts in excess of $15,000 are subject to the 
Disadvantaged Business Enterprises Procurement requirements, and the Livable 
Wage Ordinance.  Contracts in excess of $50,000.00 are, in addition, subject to the 
requirements of the Women in Trades Program Compliance guidelines. 

 
F. WOMEN IN CONSTRUCTION TRADES 

The CONTRACTOR shall comply with (C1) ARTICLE II. ‐ WOMEN IN CONSTRUCTION 
TRADES, Section 21 of Burlington City Ordinance 
 

G.  DEBARMENT/SUSPENSION CERTIFICATIONS E.O. 12549 
Agency specific regulations (e.g., HUD grants, see 24 CFR 85.35 and Part 24; EPA 
grants, see 40 CFR Part 32). 
 

H. SINGLE AUDIT ACT 
The CONTRACTOR shall comply with the Single Audit Act of 1984 for State and local 
governments. 
 

I. WORK PERFORMANCE 
The CONTRACTOR shall perform all work using all customary applicable standards, 
specifications and policies. 
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Applicability

The Project or Program to which the construction work covered
by this contract pertains is being assisted by the United States of
America and the following Federal Labor Standards Provisions
are included in this Contract pursuant to the provisions applicable
to such Federal assistance.

A.  1.  (i)  Minimum Wages.  All laborers and mechanics em-
ployed or working upon the site of the work will be paid uncondi-
tionally and not less often than once a week, and without subse-
quent deduction or rebate on any account (except such payroll
deductions as are permitted by regulations issued by the Secre-
tary of Labor under the Copeland Act (29 CFR Part 3), the full
amount of wages and bona fide fringe benefits (or cash equiva-
lents thereof) due at time of payment computed at rates not less
than those contained in the wage determination of the Secretary
of Labor which is attached hereto and made a part hereof, re-
gardless of any contractual relationship which may be alleged to
exist between the contractor and such laborers and mechanics.
Contributions made or costs reasonably anticipated for bona fide
fringe benefits under Section l(b)(2) of the Davis-Bacon Act on
behalf of laborers or mechanics are considered wages paid to
such laborers or mechanics, subject to the provisions of 29 CFR
5.5(a)(1)(iv); also, regular contributions made or costs incurred
for more than a weekly period (but not less often than quarterly)
under plans, funds, or programs, which cover the particular weekly
period, are deemed to be constructively made or incurred during
such weekly period.

Such laborers and mechanics shall be paid the appropriate wage
rate and fringe benefits on the wage determination for the classi-
fication of work actually performed, without regard to skill, except
as provided in 29 CFR 5.5(a)(4).  Laborers or mechanics per-
forming work in more than one classification may be compensated
at the rate specified for each classification for the time actually
worked therein: Provided, That the employer’s payroll records
accurately set forth the time spent in each classification in which
work is performed.  The wage determination (including any addi-
tional classification and wage rates conformed under 29 CFR
5.5(a)(1)(ii) and the Davis-Bacon poster (WH-1321) shall be posted
at all times by the contractor and its subcontractors at the site of
the work in a prominent and accessible, place where it can be
easily seen by the workers.

(ii)  (a) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under the
contract shall be classified in conformance with the wage deter-
mination.  HUD shall approve an additional classification and wage
rate and fringe benefits therefor only when the following criteria
have been met:

(1)  The work to be performed by the classification requested is
not performed by a classification in the wage determination; and

(2)  The classification is utilized in the area by the construction
industry; and

(3)  The proposed wage rate, including any bona fide fringe ben-
efits, bears a reasonable relationship to the wage rates contained
in the wage determination.

(b)  If the contractor and the laborers and mechanics to be em-
ployed in the classification (if known), or their representatives,
and HUD or its designee agree on the classification and wage
rate (including the amount designated for fringe benefits where

Federal Labor Standards Provisions U.S. Department of Housing
and Urban Development
Office of Labor Relations

appropriate), a report of the action taken shall be sent by HUD or
its designee to the Administrator of the Wage and Hour Division,
Employment Standards Administration, U.S. Department of La-
bor, Washington, D.C. 20210.  The Administrator, or an authorized
representative, will approve, modify, or disapprove every additional
classification action within 30 days of receipt and so advise HUD
or its designee or will notify HUD or its designee within the 30-day
period that additional time is necessary. (Approved by the Office
of Management and Budget under OMB control number 1215-
0140.)

(c)  In the event the contractor, the laborers or mechanics to be
employed in the classification or their representatives, and HUD
or its designee do not agree on the proposed classification and
wage rate (including the amount designated for fringe benefits,
where appropriate), HUD or its designee shall refer the questions,
including the views of all interested parties and the recommenda-
tion of HUD or its designee, to the Administrator for determina-
tion.  The Administrator, or an authorized representative, will is-
sue a determination within 30 days of receipt and so advise HUD
or its designee or will notify HUD or its designee within the 30-day
period that additional time is necessary. (Approved by the Office
of Management and Budget under OMB Control Number 1215-
0140.)

(d)  The wage rate (including fringe benefits where appropriate)
determined pursuant to subparagraphs (1)(ii)(b) or (c) of this para-
graph, shall be paid to all workers performing work in the classifi-
cation under this contract from the first day on which work is per-
formed in the classification.

(iii)  Whenever the minimum wage rate prescribed in the contract
for a class of laborers or mechanics includes a fringe benefit which
is not expressed as an hourly rate, the contractor shall either pay
the benefit as stated in the wage determination or shall pay an-
other bona fide fringe benefit or an hourly cash equivalent thereof.

(iv)  If the contractor does not make payments to a trustee or
other third person, the contractor may consider as part of the
wages of any laborer or mechanic the amount of any costs rea-
sonably anticipated in providing bona fide fringe benefits under a
plan or program, Provided, That the Secretary of Labor has found,
upon the written request of the contractor, that the applicable stan-
dards of the Davis-Bacon Act have been met.  The Secretary of
Labor may require the contractor to set aside in a separate ac-
count assets for the meeting of obligations under the plan or pro-
gram. (Approved by the Office of Management and Budget under
OMB Control Number 1215-0140.)

2.  Withholding.  HUD or its designee shall upon its own action or
upon written request of an authorized representative of the De-
partment of Labor withhold or cause to be withheld from the con-
tractor under this contract or any other Federal contract with the
same prime contractor, or any other Federally-assisted contract
subject to Davis-Bacon prevailing wage requirements, which is
held by the same prime contractor so much of the accrued pay-
ments or advances as may be considered necessary to pay la-
borers and mechanics, including apprentices, trainees and help-
ers, employed by the contractor or any subcontractor the full
amount of wages required by the contract.  In the event of failure
to pay any laborer or mechanic, including any apprentice, trainee
or helper, employed or working on the site of the work, all or part
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of the wages required by the contract, HUD or its designee may,
after written notice to the contractor, sponsor, applicant, or owner,
take such action as may be necessary to cause the suspension
of any further payment, advance, or guarantee of funds until such
violations have ceased.  HUD or its designee may, after written
notice to the contractor, disburse such amounts withheld for and
on account of the contractor or subcontractor to the respective
employees to whom they are due.  The Comptroller General shall
make such disbursements in the case of direct Davis-Bacon Act
contracts.

3.  (i)  Payrolls and basic records.  Payrolls and basic records
relating thereto shall be maintained by the contractor during the
course of the work preserved for a period of three years thereaf-
ter for all laborers and mechanics working at the site of the work.
Such records shall contain the name, address, and social secu-
rity number of each such worker, his or her correct classification,
hourly rates of wages paid (including rates of contributions or costs
anticipated for bona fide fringe benefits or cash equivalents thereof
of the types described in Section l(b)(2)(B) of the Davis-bacon
Act), daily and weekly number of hours worked, deductions made
and actual wages paid.  Whenever the Secretary of Labor has
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any laborer or
mechanic include the amount of any costs reasonably anticipated
in providing benefits under a plan or program described in Sec-
tion l(b)(2)(B) of the Davis-Bacon Act, the contractor shall main-
tain records which show that the commitment to provide such
benefits is enforceable, that the plan or program is financially re-
sponsible, and that the plan or program has been communicated
in writing to the laborers or mechanics affected, and records which
show the costs anticipated or the actual cost incurred in providing
such benefits.  Contractors employing apprentices or trainees
under approved programs shall maintain written evidence of the
registration of apprenticeship programs and certification of trainee
programs, the registration of the apprentices and trainees, and
the ratios and wage rates prescribed in the applicable programs.
(Approved by the Office of Management and Budget under OMB
Control Numbers 1215-0140 and 1215-0017.)

(ii)  (a)  The contractor shall submit weekly for each week in which
any contract work is performed a copy of all payrolls to HUD or its
designee if the agency is a party to the contract, but if the agency
is not such a party, the contractor will submit the payrolls to the
applicant sponsor, or owner, as the case may be, for transmission
to HUD or its designee.  The payrolls submitted shall set out ac-
curately and completely all of the information required to be main-
tained under 29 CFR 5.5(a)(3)(i). This information may be submit-
ted in any form desired.  Optional Form WH-347 is available for
this purpose and may be purchased from the Superintendent of
Documents (Federal Stock Number 029-005-00014-1), U.S. Gov-
ernment Printing Office, Washington, DC 20402.  The prime con-
tractor is responsible for the submission of copies of payrolls by
all subcontractors. (Approved by the Office of Management and
Budget under OMB Control Number 1215-0149.)

(b)  Each payroll submitted shall be accompanied by a “State-
ment of Compliance,” signed by the contractor or subcontractor or
his or her agent who pays or supervises the payment of the per-
sons employed under the contract and shall certify the following:

(1)  That the payroll for the payroll period contains the information
required to be maintained under 29 CFR 5.5 (a)(3)(i) and that
such information is correct and complete;

(2)  That each laborer or mechanic (including each helper, ap-
prentice, and trainee) employed on the contract during the payroll

period has been paid the full weekly wages earned, without re-
bate, either directly or indirectly, and that no deductions have been
made either directly or indirectly from the full wages earned, other
than permissible deductions as set forth in 29 CFR Part 3;

(3)  That each laborer or mechanic has been paid not less than
the applicable wage rates and fringe benefits or cash equivalents
for the classification of work performed, as specified in the appli-
cable wage determination incorporated into the contract.

(c)  The weekly submission of a properly executed certification
set forth on the reverse side of Optional Form WH-347 shall sat-
isfy the requirement for submission of the “Statement of Compli-
ance” required by subparagraph A.3.(ii)(b).

(d)  The falsification of any of the above certifications may subject
the contractor or subcontractor to civil or criminal prosecution
under Section 1001 of Title 18 and Section 231 of Title 31 of the
United States Code.

(iii)  The contractor or subcontractor shall make the records re-
quired under subparagraph A.3.(i) available for inspection, copy-
ing, or transcription by authorized representatives of HUD or its
designee or the Department of Labor, and shall permit such rep-
resentatives to interview employees during working hours on the
job.  If the contractor or subcontractor fails to submit the required
records or to make them available, HUD or its designee may, after
written notice to the contractor, sponsor, applicant or owner, take
such action as may be necessary to cause the suspension of any
further payment, advance, or guarantee of funds.  Furthermore,
failure to submit the required records upon request or to make
such records available may be grounds for debarment action pur-
suant to 29 CFR 5.12.

4.  Apprentices and Trainees.

(i)  Apprentices.  Apprentices will be permitted to work at less
than the predetermined rate for the work they performed when
they are employed pursuant to and individually registered in a
bona fide apprenticeship program registered with the U.S. De-
partment of Labor, Employment and Training Administration, Of-
fice of Apprenticeship Training, Employer and Labor Services, or
with a State Apprenticeship Agency recognized by the Office, or if
a person is employed in his or her first 90 days of probationary
employment as an apprentice in such an apprenticeship program,
who is not individually registered in the program, but who has
been certified by the Office of Apprenticeship Training, Employer
and Labor Services or a State Apprenticeship Agency (where
appropriate) to be eligible for probationary employment as an
apprentice.  The allowable ratio of apprentices to journeymen on
the job site in any craft classification shall not be greater than the
ratio permitted to the contractor as to the entire work force under
the registered program.  Any worker listed on a payroll at an ap-
prentice wage rate, who is not registered or otherwise employed
as stated above, shall be paid not less than the applicable wage
rate on the wage determination for the classification of work actu-
ally performed.  In addition, any apprentice performing work on
the job site in excess of the ratio permitted under the registered
program shall be paid not less than the applicable wage rate on
the wage determination for the work actually performed.  Where a
contractor is performing construction on a project in a locality other
than that in which its program is registered, the ratios and wage
rates (expressed in percentages of the journeyman’s hourly rate)
specified in the contractor’s or subcontractor’s registered program
shall be observed.  Every apprentice must be paid at not less
than the rate specified in the registered program for the
apprentice’s level of progress, expressed as a percentage of the
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journeymen hourly rate specified in the applicable wage determi-
nation.  Apprentices shall be paid fringe benefits in accordance
with the provisions of the apprenticeship program.  If the appren-
ticeship program does not specify fringe benefits, apprentices must
be paid the full amount of fringe benefits listed on the wage deter-
mination for the applicable classification.  If the Administrator de-
termines that a different practice prevails for the applicable ap-
prentice classification, fringes shall be paid in accordance with
that determination.  In the event the Office of Apprenticeship Train-
ing, Employer and Labor Services, or a State Apprenticeship
Agency recognized by the Office, withdraws approval of an ap-
prenticeship program, the contractor will no longer be permitted
to utilize apprentices at less than the applicable predetermined
rate for the work performed until an acceptable program is ap-
proved.

(ii)  Trainees.  Except as provided in 29 CFR 5.16, trainees will
not be permitted to work at less than the predetermined rate for
the work performed unless they are employed pursuant to and
individually registered in a program which has received prior ap-
proval, evidenced by formal certification by the U.S. Department
of Labor, Employment and Training Administration.  The ratio of
trainees to journeymen on the job site shall not be greater than
permitted under the plan approved by the Employment and Train-
ing Administration.  Every trainee must be paid at not less than
the rate specified in the approved program for the trainee’s level
of progress, expressed as a percentage of the journeyman hourly
rate specified in the applicable wage determination.  Trainees shall
be paid fringe benefits in accordance with the provisions of the
trainee program.  If the trainee program does not mention fringe
benefits, trainees shall be paid the full amount of fringe benefits
listed on the wage determination unless the Administrator of the
Wage and Hour Division determines that there is an apprentice-
ship program associated with the corresponding journeyman wage
rate on the wage determination which provides for less than full
fringe benefits for apprentices.  Any employee listed on the pay-
roll at a trainee rate who is not registered and participating in a
training plan approved by the Employment and Training Adminis-
tration shall be paid not less than the applicable wage rate on the
wage determination for the work actually performed.  In addition,
any trainee performing work on the job site in excess of the ratio
permitted under the registered program shall be paid not less than
the applicable wage rate on the wage determination for the work
actually performed.  In the event the Employment and Training
Administration withdraws approval of a training program, the con-
tractor will no longer be permitted to utilize trainees at less than
the applicable predetermined rate for the work performed until an
acceptable program is approved.

(iii)  Equal employment opportunity.  The utilization of appren-
tices, trainees and journeymen under 29 CFR Part 5 shall be in
conformity with the equal employment opportunity requirements
of Executive Order 11246, as amended, and 29 CFR Part 30.

5.  Compliance with Copeland Act requirements.  The contrac-
tor shall comply with the requirements of 29 CFR Part 3 which are
incorporated by reference in this contract

6.  Subcontracts.  The contractor or subcontractor will insert in
any subcontracts the clauses contained in subparagraphs 1
through 11 of this paragraph A and such other clauses as HUD or
its designee may by appropriate instructions require, and a copy
of the applicable prevailing wage decision, and also a clause re-
quiring the subcontractors to include these clauses in any lower
tier subcontracts.  The prime contractor shall be responsible for
the compliance by any subcontractor or lower tier subcontractor
with all the contract clauses in this paragraph.

7.  Contract termination; debarment.  A breach of the contract
clauses in 29 CFR 5.5 may be grounds for termination of the con-
tract and for debarment as a contractor and a subcontractor as
provided in 29 CFR 5.12.

8.  Compliance with Davis-Bacon and Related Act Requirements.
All rulings and interpretations of the Davis-Bacon and Related
Acts contained in 29 CFR Parts 1, 3, and 5 are herein incorpo-
rated by reference in this contract

9.  Disputes concerning labor standards.  Disputes arising out
of the labor standards provisions of this contract shall not be sub-
ject to the general disputes clause of this contract.  Such disputes
shall be resolved in accordance with the procedures of the De-
partment of Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes
within the meaning of this clause include disputes between the
contractor (or any of its subcontractors) and HUD or its designee,
the U.S. Department of Labor, or the employees or their repre-
sentatives.

10.  (i)  Certification of Eligibility.  By entering into this contract
the contractor certifies that neither it (nor he or she) nor any per-
son or firm who has an interest in the contractor’s firm is a person
or firm ineligible to be awarded Government contracts by virtue of
Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be
awarded HUD contracts or participate in HUD programs pursuant
to 24 CFR Part 24.

(ii)  No part of this contract shall be subcontracted to any person
or firm ineligible for award of a Government contract by virtue of
Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be
awarded HUD contracts or participate in HUD programs pursuant
to 24 CFR Part 24.

(iii)  The penalty for making false statements is prescribed in the
U.S. Criminal Code, 18 U.S.C. 1001.  Additionally, U.S. Criminal
Code, Section 1 01 0, Title 18, U.S.C., “Federal Housing Adminis-
tration transactions”, provides in part: “Whoever, for the purpose
of . . . influencing in any way the action of such Administration.....
makes, utters or publishes any statement knowing the same to be
false..... shall be fined not more than $5,000 or imprisoned not
more than two years, or both.”

11.  Complaints, Proceedings, or Testimony by Employees.
No laborer or mechanic to whom the wage, salary, or other labor
standards provisions of this Contract are applicable shall be dis-
charged or in any other manner discriminated against by the Con-
tractor or any subcontractor because such employee has filed any
complaint or instituted or caused to be instituted any proceeding
or has testified or is about to testify in any proceeding under or
relating to the labor standards applicable under this Contract to
his employer.

B.  Contract Work Hours and Safety Standards Act.  The provi-
sions of this paragraph B are applicable only where the amount of
the prime contract exceeds $100,000.  As used in this paragraph, the
terms “laborers” and “mechanics” include watchmen and guards.

(1)  Overtime requirements.  No contractor or subcontractor con-
tracting for any part of the contract work which may require or involve
the employment of laborers or mechanics shall require or permit any
such laborer or mechanic in any workweek in which he or she is
employed on such work to work in excess of 40 hours in such work-
week unless such laborer or mechanic receives compensation at a
rate not less than one and one-half times the basic rate of pay for all
hours worked in excess of 40 hours in such workweek.

(2)  Violation; liability for unpaid wages; liquidated damages.
In the event of any violation of the clause set forth in subpara-
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graph (1) of this paragraph, the contractor and any subcontractor
responsible therefor shall be liable for the unpaid wages.  In addi-
tion, such contractor and subcontractor shall be liable to the United
States (in the case of work done under contract for the District of
Columbia or a territory, to such District or to such territory), for
liquidated damages.  Such liquidated damages shall be computed
with respect to each individual laborer or mechanic, including
watchmen and guards, employed in violation of the clause set
forth in subparagraph (1) of this paragraph, in the sum of $10 for
each calendar day on which such individual was required or permit-
ted to work in excess of the standard workweek of 40 hours without
payment of the overtime wages required by the clause set forth in
sub paragraph (1) of this paragraph.

(3)  Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon written
request of an authorized representative of the Department of La-
bor withhold or cause to be withheld, from any moneys payable
on account of work performed by the contractor or subcontractor
under any such contract or any other Federal contract with the
same prime contract, or any other Federally-assisted contract
subject to the Contract Work Hours and Safety Standards Act
which is held by the same prime contractor such sums as may be
determined to be necessary to satisfy any liabilities of such con-
tractor or subcontractor for unpaid wages and liquidated damages
as provided in the clause set forth in subparagraph (2) of this
paragraph.

(4)  Subcontracts.  The contractor or subcontractor shall insert
in any subcontracts the clauses set forth in subparagraph (1)
through (4) of this paragraph and also a clause requiring the sub-
contractors to include these clauses in any lower tier subcontracts.
The prime contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses set forth
in subparagraphs (1) through (4) of this paragraph.

C.  Health and Safety.  The provisions of this paragraph C are ap-
plicable only where the amount of the prime contract exceeds
$100,000.

(1)  No laborer or mechanic shall be required to work in surround-
ings or under working conditions which are unsanitary, hazard-
ous, or dangerous to his health and safety as determined under
construction safety and health standards promulgated by the Sec-
retary of Labor by regulation.

(2)  The Contractor shall comply with all regulations issued by the
Secretary of Labor pursuant to Title 29 Part 1926 and failure to
comply may result in imposition of sanctions pursuant to the Con-
tract Work Hours and Safety Standards Act, 40 USC 3701 et seq.

(3)  The Contractor shall include the provisions of this para-
graph in every subcontract so that such provisions will be
binding on each subcontractor.  The Contractor shall take such
action with respect to any subcontract as the Secretary of
Housing and Urban Development or the Secretary of Labor
shall direct as a means of enforcing such provisions.



All Section 3 covered contracts shall include the following clause: 
 

i.         The work to be performed under this contract is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 
1968, as amended, 12 U.S.C. 1701u (Section 3).  The purpose of Section 
3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by 
Section 3, shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are recipients of HUD 
assistance for housing. 

 
ii.       The parties to this contract agree to comply with HUD’s regulations in 24 

CFR part 135, which implement Section 3.  As evidenced by their 
execution of this contract, the parties to this contract certify that they are 
under no contractual or other impediment that would prevent them from 
complying with the part 135 regulations. 

 
iii.      The contractor agrees to send to each labor organization or 

representative of workers with which the contractor has a collective 
bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers’ representative of the contractor’s 
commitments under this Section 3 clause, and will post copies of the 
notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice.  The 
notice shall describe the Section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the name and location 
of the person(s) taking applications for each of the positions; and the 
anticipated date the work shall begin. 

 
iv.     The contractor agrees to include this Section 3 clause in every 

subcontract subject to compliance with regulations in 24 CFR part 135, 
and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this Section 3 clause, upon a finding that 
the subcontractor is in violation of the regulations in 24 CFR part 135.  
The contractor will not subcontract with any subcontractor where the 
contractor has notice or knowledge that the subcontractor has been found 
in violation of the regulations in 24 CFR part 135. 

 
v.       The contractor will certify that any vacant employment positions, 

including training positions, that are filled (1) after the contractor is 
selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require 
employment opportunities to be directed, were not filled to circumvent the 
contractor’s obligations under 24 CFR part 135. 
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Introduction 
 
Purpose 
 
The purpose of this document is to provide guidelines for a City of Burlington Minority 
and Women Enterprise Program (M/WBE).  These guidelines include procedures to 
ensure that M/WBEs have an equitable opportunity to compete for contracts and 
subcontracts let to bid by City departments. 
 
The procedures include:  establishing M/WBE certification eligibility standards; 
establishing a M/WBE Registry; establishing reporting procedures to determine the 
dollar amount of work contracted out by City departments and the amount of M/WBE 
participation, program accountability standards; other administrative guidelines; and 
funding for the program.  Included also are procedures detailing M/WBE solicitation 
steps which City departments must take when advertising for the purchase of goods 
and services. 
 
Scope 
 
The M/WBE Program requirements apply to contracts financed in whole or in part with 
City of Burlington funds.  The provisions of this program are the responsibility of and 
binding upon each department within City government, except the Airport, which is 
operating under a Disadvantaged Enterprise Program adopted by the Airport 
Commission and in conformance with the requirements of the Federal Aviation 
Administration.  Contracts involving federal resources are covered by OMB Circular A-
102. 
 
While it is not the intent of this program to alter, in any manner, the competitive bid or 
contract award processes, currently it is used by City departments, it is the intent of this 
program to expand the solicitation process to include minorities and women. 
 
The City Treasurer’s Office is authorized to adopt procedures necessary to implement 
this Program. 
 
Goals 
 
The following are the primary goals of this program: 
 



1. To facilitate M/WBEs having equal access and maximum opportunity to participate 
in City contracting opportunities. 

 
2. To ensure non-discrimination in City contracting program. 
 
Objectives 
 
The M/WBE Program has the following five objectives: 
 
1. To implement a program for M/WBE participation in City contracting activities that 

are interdisciplinary and continuously functioning. 
 
2. To clarify the policy and expectations of the City concerning M/WBE Program 

goals and objectives. 
 
3. To maintain a comprehensive M/WBE Program that is result oriented and keeps 

paperwork and operating costs to a minimum. 
 
4. To promote management ownership and accountability for achieving M/WBE 

Program goals.  
 
M/WBE Participation Goals and Timetables 
 
The Minority/Women Business Enterprise Program is an aggressive effort to increase 
the involvement of minority and women-owned businesses in contract opportunities 
offered by the City of Burlington.  The aim of this program is the ultimate attainment and 
sustainment of a fair share of available contracting opportunities for M/WBEs. 
 
The City shall establish annually goals that will serve as reasonable achievement 
standards which each department should strive to attain.  The goals will be non-binding 
and determined using the following factors: 
 
1. The amount of money in the agency’s or department’s budget that is dedicated to 

purchasing goods and services. 
 
2. The types of goods and services being purchased and the availability of qualified 

competing M/WBEs. 
 
3. Past success in achieving M/WBE participation goals. 
 
4. Size and complexity of purchases. 
 
5. Information and comments provided by the M/WBE community and trade 

organizations. 
 
6. Other pertinent factors. 
 
The City Treasurer will submit to the Board of Finance an annual goal no less than 60 
days prior to the beginning of the fiscal year.  The goal will apply to purchases made 
during the upcoming fiscal year.  On or about July 1 of each year, the Treasurer will 
publish these annual goals in minority and women publications, major newspapers, and 
trade publications.  Included in this published announcement will be the name, address 



and telephone number of contact people with whom to register comments and ask 
questions.  Following a thirty calendar day comment period, all comments will be 
reviewed and kept on file.  Goals may be adjusted to respond to comments received. 
 
Required Good Faith Efforts by City Departments and Contractors to Increase 
M/WBE Participation 
 
All City departments involved in the purchase of goods and services using City funds 
must exercise good faith efforts to solicit and encourage M/WBEs participation in their 
contracting opportunities.  Likewise, any prime contractors, consultants, suppliers, etc., 
awarded City funded projects must exercise similar good faith efforts to maximize 
M/WBE participation when soliciting subcontractors. 
 
Compliance with the City of Burlington M/WBE Program objectives will be determined 
by a good faith standard.  City departments and contractors will be evaluated according 
to the following criteria: 
 
1. Whether the City department, or contractor demonstrate a good faith effort to 

contact M/WBEs to determine extent of their interest for purchases not requiring a 
written bid under City purchasing policies. 

 
2. Whether the City department, or contractor held pre-solicitation or pre-bid meetings 

to inform M/WBEs of contracting and subcontracting opportunities. 
 
3. Whether the City department, or contractor advertised in general circulation, trade 

association and M/WBE focus media, concerning the contracting/subcontracting 
opportunities. 

 
4. Whether the City department, or contractor provided written notice to a reasonable 

number of specific M/WBEs that their interest in the contract/subcontract was 
being solicited, with sufficient time to allow the M/WBEs to determine the extent of 
their interest. 

 
5. Whether the City department, or contractor followed up initial M/WBE inquiries by 

contacting M/WBEs to determine the extent of their interest. 
 
6. Whether the City department or contractor provided interested M/WBEs with 

adequate information about the plans, specifications, and requirements of the 
contract. 

 
7. Whether the City department or contractor negotiated in good faith with interested 

M/WBEs, and did not reject M/WBEs as unqualified without sound reasons based 
on a thorough investigation of their capabilities. 

 
8. Whether the City department, through the bid process, requires contractors to 

make efforts to assist interested M/WBEs in obtaining pre-qualification, bonding, 
and insurance, etc. required by the City or contractor. 

 
9. Whether the City department or contractor broke down contracts, subcontracts, 

purchase orders, etc. into economically feasible units to facilitate M/WBE 
participation. 

 



10. Whether the City department or contractor posted the bid allowing for 30 days 
between advertising and receiving bids when possible. 

 
11. Whether the City department or contract allowed contractors to participate without 

obtaining separate surety bonds. 
 
12. Whether the City department or contractor provided M/WBE and equal opportunity 

to replace a non-performing subcontractor.  The City shall approve all substitutions 
prior to contract award and during contract performance. 

 
13. Whether the City department or contractor complied with all applicable federal and 

state laws, regulations and guidelines containing M/WBE requirements. 
 
14. Whether the City department or contractor reported all suspected instances of 

companies fraudulently claiming M/WBE status in order to benefit unjustly from the 
requirements of this Plan. 

 
15. Whether the City department or contractor furnishes regular reports and 

information sufficient to allow the City to determine that federal, state, and City 
requirements are being met by the contractor.  Contractors shall, in good faith, 
cooperate with the City in attempts to resolve any complaints of discrimination 
made against the contractors. 

 
Counting M/WBE Participation 
 
M/WBE participation shall be counted according to the following criteria: 
 
1. The total dollar value of a contract/subcontract awarded to a M/WBE is counted 

toward the applicable department M/WBE recommended goal. 
 
2. Only expenditures to M/WBE that perform a commercially useful function 

consistent with normal industry practices may be counted toward the goal.  That is, 
the M/WBE must be responsible for the execution of a distinct element of the work, 
and must carry out its responsibility by actually performing, managing, and 
supervising the work. 

 
3. Expenditures for materials and supplies obtained from M/WBE suppliers and 

manufacturers count 100 percent toward the M/WBE goal only when the M/WBE is 
a manufacture or substantially modified the materials; and M/WBEs count only 
sixty percent if the M/WBE is solely a supplier. 

 
City departments will report M/WBE participation in their respective department’s 
purchasing/contracting activities to the City Treasurer twice yearly using the standard 
reporting form developed by the City Treasurer. 
 
The City Treasurer will compile this information into a twice yearly report and submit it to 
the City Council.  In September each year, the City Treasurer will draft a final year end 
report showing cumulative participation achievements for each department over the 
previous fiscal year and provide a detailed report of program activities to include 
successes, failures, and recommendations.  This report will be submitted to the Minority 
Assistance Program, Women’s Small Business Project, and if requested, to other 
appropriate agencies and individuals. 



 
City of Burlington M/WBE Certification Process 
 
Purpose of Certification 
 
The City of Burlington M/WBE Program is designed to increase the level of participation 
of minority and woman-owned business enterprises in all City department contracting 
activities.  For that participation to occur, business firms must be officially certified as 
M/WBEs.  The process of certification is described below. 
 
The Advantage and Benefits of Certification 
 
City departments advertising for goods and services will take special measures to solicit 
certified M/WBEs for price quotations. 
 
1. Only certified M/WBE firms may participate in satisfying the M/WBE suggested 

goals. 
 
2. The Community and Economic Development Office maintains a registry of certified 

M/WBEs.  The registry shall be provided to any interested parties, including 
bidders under contract, City departments, and to others in need of the registry to 
solicit M/WBE firms. 

 
3. City departments involved in contract opportunities will make available to all 

interested parties, a listing of City funded contracts coming up to competitive bid. 
 
4. Prime contractors/suppliers etc., under contract with the City will be directed to 

solicit M/WBEs for subcontracting opportunities when appropriate. 
 

Certification is Required 
 
Firms certified as M/WBEs must meet the certification criteria set forth in these 
procedures. 
 
Only those firms certified by the City of Burlington, State of Vermont, or Agency of 
Transportation will be counted for purposes of meeting goals. 
 
The Certification Process 
 
Firms wishing to be certified must file the appropriate forms with the City Treasurer.  To 
receive these forms or for further information, M/WBE should contact: 
 

City of Burlington   
Community and Economic Development Office  
M/WBE Enterprise Program 
149 Church Street 
Burlington, Vermont  05401 
802/865-7144 

 
Every business wishing to be certified must complete a questionnaire form. 
 



1. M/WBEs that have not completed the certification questionnaire or submitted 
documentation necessary for the City to make a certification determination will not 
be included in the City of Burlington’s M/WBE Registry. 

 
2. Applicants may file certification questionnaires at any time.  It will take a minimum 

of three weeks for processing questionnaires that are properly completed and 
submitted with the required documentation.  Applications not properly completed or 
which do not include the appropriate documentation will be returned or held until 
the application problems are corrected, and documentation provided. 

 
3. M/WBE certification does not guarantee contract awards. 
 
4. Certification is good for one year from the month in which the firm is certified.  

Annual re-certification is required as of the “anniversary” date, or at any time there 
is a change in the ownership or control. 

 
5. Questionnaires will be used solely to determine the validity of the M/WBE status of 

a firm. 
 
6. Any firm certified by the Vermont Agency of Transportation under United States 

Department of Transportation 49 CFR Sec. 23 criteria and State of Vermont 
M/WBE Program criteria will, at their written request, be recognized as an M/WBE 
under City of Burlington criteria. 

 
Information submitted may be shared with federal authorities and/or other 
organizations whose legal authority provides access to this information.  Members of 
the public may also request access to any information that is not protected by the State 
Public Records Act. 
 

The certification process will address the following topics: 
 
1. Certification Definitions 
2. Verification of Status 
3. Investigations of M/WBE 
4. Denials and De-certification  
5. Appeal Procedure 
6. Re-certification 
 

M/WBE Support Services 
 
City departments will assist M/WBE programs by providing a log of all procurement 
opportunities (i.e. bid announcements, contract renewals, plans, and specifications). 
 
The Community and Economic Development Office will then make available to City 
departments the following: 
 

1. A continually updated M/WBE Registry; and  
2. Profiles of all interested M/WBE firms. 
 

Resource material will be made available to M/WBEs participating in the Program. 
 



Referrals 
 
City departments as well as the Community and Economic Development Office will 
refer to prime contractors/suppliers M/WBEs interested in providing subcontractor 
services. 
 
Dissemination of Information 
 
City departments will respond to requests for information as soon as possible.  The 
Community and Economic Development Office will prepare special notices, 
announcements, and brochures for distribution to M/WBE clients and to any other 
businesses requesting this information for a fee. 
 
The Community and Economic Development Office will also schedule appropriate 
individual conferences between prime contractors, M/WBE clients, consultants and 
City representatives. 
 
The Following Statement Shall be Included in All City Purchasing Contracts 
 
It is the policy of the City of Burlington that minority and women business enterprises 
(M/WBEs) shall have the maximum opportunity to participate in the performance of 
contracts financed with City funds.  The contractor shall ensure that M/WBEs have the 
maximum opportunity to participate in the performance of this contract and shall take 
all necessary and reasonable steps for such assurance.  The contractor shall not 
discriminate on the basis of race, color, national origin, or sex in the award and 
performance of subcontracts. 
 
Bidder’s attention is directed to the following matters: 
 

1. Which is at least fifty-one percent owned by one or more minority or women 
individuals, or, in the case of any publicly owned business, at least fifty-one 
percent of the stock of which is owned by one or more minorities or women; 
and; 

 
2. Whose management and daily business operations are controlled by one or 

more of the minority or women individuals who own it; and,  
3. Certified by the City of Burlington and listed on the M/WBE Registry. 
 
 Bidders are urged to obtain M/WBE participation in this project.  After 

completion of the project, if M/WBE participation is obtained, the contractor 
shall furnish the Contract Administrator with the names of M/WBEs 
participating with a complete description and the dollar value of work of 
supplies provided in each such M/WBE transaction. 

 
Definition 
 
1. Minority Business Enterprise (MBE) or Women Business Enterprise (WBE), 

shall mean a small business concern: 
 

(a) which is at  least fifty-one percent owned by one or more minorities or 
women or a combination thereof, or, in the case of any publicly 



owned business, at least fifty-one percent of its stock is owned by 
one or more minorities or women or a combination thereof; and 

 
(b) whose management and daily business operations are controlled by 

the minorities or women; and  
 
(c) is recognized (certified) by the City of Burlington, State of Vermont 

and/or the Agency of Transportation; and 
 

(d) whose gross annual dollar volume of business does not exceed 
those amounts listed in the Small Business Administration guidelines. 

 
2. Minority individuals mean those individuals who are citizens of the United 

States and who are African Americans, Hispanic Americans, Native 
Americans, Asian-Pacific Americans, or Asian Indian Americans, and any 
other minorities so recognized by the State of Vermont. 

 
(a) African Americans, includes persons having origins in any of the 

Black racial groups of Africa. 
 
(b) Hispanic Americans, includes persons of Mexican, Puerto Rican, 

Cuban, Central or South American heritage or any other Spanish 
culture of origin, regardless of race. 

 
(c) Native Americans, includes persons who are American Indians, 

Eskimos, Aleuts or Native Hawaiians. 
 

(d) Asian-Pacific Americans, includes persons whose origins are from 
Japan, China, Taiwan, Korea, Vietnam, Thailand, Laos, Cambodia, 
the Philippines, Samoa, Guam, the U.S. Territories of the Pacific and 
the Northern Marianas. 

(e) Asian-Indian Americans, includes persons whose origins are from 
India, Pakistan, and Bangladesh. 

 
3. Women refer to female persons regardless of race or origin.  Women who are 

citizens of the United States shall be presumed eligible for the program. 
 
4. City as used in this Program shall refer to the City of Burlington. 
 
5. Compliance shall mean the satisfactory condition existing when a recipient or sub-

recipient has effectively implemented all the M/WBE requirements or can 
demonstrate that every good faith effort has been made toward achieving that end.  
Under this program, departments of city government involved in the purchase of 
goods and services are considered recipients. 

 
6. Contract means a mutually binding legal relationship or any modification thereof 

obligating the seller to furnish goods or services, including construction, and the 
buyer to pay for them.  For purposes of the M/WBE Program, a lease is a contract. 

 
7. Joint venture means an association of two or more businesses to carry out a single 

business enterprise for profit for which purpose they combine their property, 
capital, efforts, skills, and/or knowledge. 



 
8. Subcontract means a contract between a party to an original contract and a third 

party to provide a specified part of the work or materials required in the original 
contract. 
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 WOMEN IN CONSTRUCTION TRADES ORDINANCE 

 - EMPLOYMENT PLAN - 
 
 
 
NAME OF COMPANY:   
 
 
ADDRESS:   
 
   
 
 
PROJECT TITLE:   
 
 
AWARDING AUTHORITY:   
 
 
CONTRACT AMOUNT:   
 
 
NAME & TITLE OF RESPONSIBLE OFFICIAL:   
 
 
PHONE NUMBER OF RESPONSIBLE OFFICIAL:   
 
 
PROJECTED START DATE:   
 
 
PROJECTED FINISH DATE:   
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CURRENT WORKFORCE REPORT FOR THIS PROJECT   
PROJECTED PROJECTED TRADE    (SUB)/CONTRACTOR # OF  # OF WOMEN  % OF  
START DATE  FINISH DATE    EMPLOYEES  ON THIS WOMEN 

 ON THIS PROJECT PROJECT WORKERS 
 
 
 
 
  
 
 
                                                                                                                                                                                
                                                       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

TOTAL
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WOMEN IN CONSTRUCTION TRADES ORDINANCE 
- TOTAL WORKFORCE REPORT - 

 
NAME OF CONTRACTOR (   ) OR SUBCONTRACTOR (   )   
 
                                                                                                                                                               
TRADE AREA:   
  
  NAME OF ALL TRADE EMPLOYEES         SEX               POSITION                         RATE OF PAY  
  CURRENTLY WITH COMPANY  
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A. Based on the Current Workforce Report, are you in compliance with the Women in Construction 
Trades Ordinance: 

 
1) in each trade area? Yes____ No____ 
2) in total of trade workers on this project?  Yes____ No____ 
 
If you answered yes to both of the above, go on to Section B. 

 
If you answered no to either of the above, provide an explanation of the circumstances: 
  
  
  
  
  
 ______________________________________________________________ 

 
B. Recruitment in Hiring Procedures for Start-up and/or On-going Compliance. 
 

1. Description of company's traditional recruitment and hiring procedures. 
  
  
  
 

2. Names of newspapers in which job openings will be listed (The wording "Women Encouraged 
to Apply" shall be included in all advertisements): 
  
  
  

 
3. List organizations that will be sent recruitment notices (A minimum of 8 organizations need to 

be listed here. Please see the attached technical assistance sheet): 
  
  
  

 
4. The General Contractor and Subcontractors on  

 
Contract # 2012CAL (Name of Project) shall maintain a file of relevant documents related to 
recruitment including, but not limited to: copies of all advertisements for job openings related 
to the project, including placement of such advertising and dates thereof; copies and/or 
notations of all referrals requested and all referrals received for employment on the project, 
including names, addresses and phone numbers of all female applicants; records of all 
individual applications made for employment on the project and the results of these individual 
applications; and a record of all persons hired to work on the project together with their 
starting dates. 

 
5. The General Contractor and Subcontractors of  

 
Contract # 2012CAL (Name of Project) shall establish and maintain a printed list of the skill 
requirements for each construction trade category they employ. This list should cover specific 
skills used on the job, experience with specialized tools and any other standards the 
contractor maintains for performance in the job category. 
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STATEMENT OF INTENT TO COMPLY 
 
 
The Contractor and subcontractors on this project have read and understand the provisions of the City of 
Burlington's Women in Construction Trades Ordinance and the Livable Wage Ordinance as described in the 
Ordinance and the Administrative Policy statement. 
 
The Contractor shall submit prior to the signing of the contract a completed Employment Plan, including wages 
to comply with the governing Ordinances. This Employment Plan shall have been approved by the Owner 
before the signing of the contract. 
 
The Contractor and all subcontractors shall prepare and submit Monthly Compliance Reports no later than the 
first Thursday of each month following the month work is performed. The Owner shall be notified of any work 
suspension, the day work was suspended, and the day the work commencement is anticipated. This Monthly 
Compliance Report shall document the name, address, social security number and sex of each worker, job 
classification, and total hours worked each day on the project, total hours worked during this time period, rate 
of pay and gross earnings. 
 
The Contractor and subcontractors shall comply with all Ordinances spelled out in the contract throughout the 
contract period. 
 
 

  
 (Signature of Authorized Official) 

 
 

  
 (Date) 
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TECHNICAL ASSISTANCE SHEET 
 FOR WOMEN IN CONSTRUCTION TRADES ORDINANCE 
 - RECOMMENDED RECRUITMENT LIST - 
 
Reach-Up 
“Community Service Placement only” 
101 Cherry St Suite 101 
Burlington, VT 05401 
802.863.7360 
Contact: Julia Chase 
 
Vermont Works for Women 
51 Park St 
Essex Jct., VT 05453 
800.639.1472 x108 
Contact: Kristen Mullins 
 
Center for Technology, Essex 
3 Educational Dr 
Essex Jct., VT 05452 
802.879.4832 
Contact: Karen Archer, Adult Services Coordinator 
 
Chittenden Community Action 
191 North St 
Burlington, VT 05401 
802.863.6248 
Contact: Peggy Treanor 
 
Restart 
c/o Probation and Parole 
33-43 Pearl St, Room 305A 
Burlington, VT 05401 
863-7452 
Contact: Glen Boyd,Director 
 
Department of Labor 
63 Pearl St. 
Burlington, VT 05401 
863.7676 
Contact: Becky Trudeau, Career Development Specialist
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RECOMMENDED PRESS LISTING FOR 
- CLASSIFIED ADVERTISING - 

 
 
 
For effective recruitment, it is a requirement to state in your advertisement, "Women Encouraged to Apply." 
 
 
Burlington Free Press 
Classified Advertising 
191 College Street 
Burlington, Vermont 05401 
863-3441 
 
Seven Days Newspaper 
225 South Champlain Street 
Burlington, VT 05401 
 
Vermont Times 
P.O. Box 940 
3 Webster Road 
Shelburne, Vermont 05482 
 
Times-Argus 
112 Main Street 
Montpelier, Vermont 05602 
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Attached is a sample monthly compliance report form. 
 
* You may use this form, or submit your company payroll form, with all of the required information! (see 

sample form) 
 
* This report should contain information for at least 4 full payweeks, but need not correlate precisely 

with the calendar month. 
 
* Reports are due no later than the first Thursday of each month, and should be sent to: 
 

City of Burlington 
645 Pine Street 
Attn: Erin Demers 
Burlington, VT  05401 

 
* The authorized official shall submit with each report, the following statement: 
 

"I verify that the information on the monthly compliance report is true, and in compliance with 
the employment plan." 

 
This statement shall be signed and dated by the authorized official. 

END OF WOMEN IN CONSTRUCTION TRADES ORDANCE 



Agency Name
Agency Address

Subcontractor/Vendor/Business Name

Name of Insurance Company

Policy Number Eff. Date Exp. Date
1,000,000
300,000

5,000
1,000,000
2,000,000
2,000,000

100,000

500,000

100,000

SIGNATURE REQUIRED

Policy Number Eff. Date Exp. Date

Policy Number Eff. Date Exp. Date

Policy Number Eff. Date Exp. Date

✔

1,000,000

Installation Floater As per contract Requirement or value of
goods installed.

The City of Burlington is listed or included as additional insured with regard to the general liability and automibile liability
policies, as required by written contract or agreement.
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